




Hkkjr dk lfa o/ku
mífs 'kdk

1ge] Hkkjr ds ykxs ] Hkkjr dks ,d lEi.w kZ iHz kRq o&lEiUu lektoknh iFa kfuji{s k ykds r=a kkRed x.kjkT; cukus ds fy,] rFkk 

mlds leLr ukxfjdkas dks %

lkekftd] vkfFkdZ  vkjS  jktufS rd U;k;]

fopkj] vfHkO;fDr] fo'okl] /eZ

vkjS  mikluk dh Lor=a krk]

ifz r"Bk vkjS  volj dh lerk

ikz Ir djkus ds fy,

rFkk mu lc eas O;fDr dh xfjek
2vkjS  jk"Vª dh ,drk vkjS  v[kMa rk

lfq uf'pr djus okyh c/a rq k c<+kus ds fy,

n<̀l+ da Yi gkds j viuh bl lfa o/ku lHkk ea s vkt rkjh[k 26 uoEcj] 1949 bñZ  dks ,rn}~ kjk bl lfa o/ku dks vxa hÑr]

vf/fu;fer vkjS  vkRekfirZ  djrs gAaS

1-     lafo/ku (c;kyhloka la'kks/u) vf/fu;e] 1976 dh /kjk 2 }kjk (3-1-1977) ls ^^izHkqRo&laiUu yksdra=kkRed x.kjkT;** ds LFkku ij izfrLFkkfirA

2-     lafo/ku (c;kyhloka la'kks/u) vf/fu;e] 1976 dh /kjk 2 }kjk (3-1-1977) ls ^^jk"Vª dh ,drk* ds LFkku ij izfrLFkkfirA

Hkkx 4 d

eyw  dÙkOZ ;

ÿû d- eyw  dÙkOZ ; & Hkkjr ds iRz ;ds  ukxfjd dk ;g dÙkOZ ; gkxs k fd og &

(d) lfa o/ku dk ikyu djs vkjS  mlds vkn'kk]±s  lLa Fkkvk]as  jk"Vèª ot vkjS  jk"Vxª ku dk vknj dj_s

([k) Lor=a krk ds fy, gekjs jk"Vhª ; vkna kys u dks ifsz jr djus okys mPp vkn'kk± s dks ân; ea s lta k,s  j[ks vkjS  mudk ikyu dj_s

(x) Hkkjr dh iHz krq k] ,drk vkjS  v[kMa rk dh j{kk djs vkjS  mls v{k.q .k j[k_s

(?k) n's k dh j{kk djs vkjS  vkgo~ ku fd, tkus ij jk"Vª dh los k dj_s

(Ä) Hkkjr ds lHkh ykxs ka s ea s lejlrk vkjS  leku Hkkz rR̀o dh Hkkouk dk fuek.Z k djs tks /e]Z  Hkk"kk vkjS  inz 's k ;k oxZ ij vk/kfjr lHkh 

Hkns Hkko ls ijs gk]as  ,ls h iFz kkvka s dk R;kx djs tks fL=k;ka s ds lEeku ds fo#¼ g_aS

(p) gekjh lkekfld lLa Ñfr dh xkjS ok'kkyh ijia jk dk egÙo le>s vkjS  mldk ifjj{k.k dj_s

(N) çkÑfrd i;koZ j.k dh ftlds vra xrZ  ou] >hy] unh] vkjS  oU; tho g]aS  j{kk djs vkjS  mldk loa /uZ  djs rFkk ikz .kh ek=k ds ifz r 
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(t) oKS kfud nf̀"Vdk.s k] ekuookn vkjS  KkuktuZ  rFkk l/q kj dh Hkkouk dk fodkl dj_s

(>) lkotZ fud lia fÙk dks ljq f{kr j[ks vkjS  fgla k ls njw  jg_s

(×k) O;fDrxr vkjS  lkefw gd xfrfof/;ka s ds lHkh {k=s kka s ea s mRd"kZ dh vkjs  c<u+ s dk lrr i;z kl djs ftlls jk"Vª fujra j c<r+ s g,q  i;z Ru vkjS  

miyfC/ dh ubZ mpa kb;ka s dks Nw y_s
1
(V) ;fn ekrk&firk ;k lja {kd g]S  Ng o"kZ ls pknS g o"kZ rd dh vk;q okys viu]s  ;FkkfLFkfr] ckyd ;k ifz rikY; ds fy;s f'k{kk ds 

volj inz ku djAs

1-     lafo/ku (N;klhoka la'kks/u) vf/fu;e] 2002 dh /kjk 4 }kjk izfrLFkkfirA



THE CONSTITUTION OF INDIA

PREAMBLE

1
WE, THE PEOPLE OF INDIA, having solemnly resolved to constitute India into a SOVEREIGN 

SOCIALIST SECULAR DEMOCRATIC REPUBLIC  and to secure to all its citizens :

 JUSTICE, social, economic and political;

 LIBERTY of thought, expression, belief, faith and worship;

 EQUALITY of status and of opportunity, and to promote among them all

2
 FRATERNITY assuring the dignity of the individual and the unity and integrity of the Nation;

IN OUR CONSTITUENT ASSEMBLY this twenty-sixth day of November, 1949, do HEREBY ADOPT, 

ENACT AND GIVE TO OURSELVES THIS CONSTITUTION.

ARTICLE 51 A

Fundamental Duties - It shall be the duty of every citizen of India -

(a) to abide by the Constitution and respect its ideals and institutions, the National Flag and the National 

Anthem;

(b) to cherish and follow the noble ideals which inspired our national struggle for freedom;

(c) to uphold and protect the sovereignty, unity and integrity of India;

(d) to defend the country and render national service when called upon to do so;

(e) to promote harmony and the spirit of common brotherhood amongst all the people of India transcending 

religious, linguistic and regional or sectional diversities; to renounce practice derogatory to the dignity of 

women;

(f) to value and preserve the rich heritage of our composite culture;

(g) to protect and improve the natural environment including forests, lakes, rivers, wild life and to have 

compassion for living creatures;

(h) to develop the scientific temper, humanism and the spirit of inquiry and reform;

(i) to safeguard public property and to abjure violence;

(j) to strive towards excellence in all spheres of individual and collective activity so that the nation constantly 

rises to higher levels of endeavour and achievement;

1(k) who is a parent or guardian to provide opportunities for education to his/her child or, as the case may be, 

ward between age of 6 and 14 years.

1.   Subs. by the Constitution (Forty-Second Amendment) Act, 1976, sec. 2, for “Sovereign Democratic Republic” (w.e.f. 3.1.1977)

2.   Subs. by the Constitution (Forty-Second Amendment) Act, 1976, sec. 2, for “Unity of the Nation” (w.e.f. 3.1.1977)

THE CONSTITUTION OF INDIA

Chapter IV A

FUNDAMENTAL DUTIES

1.   Subs. by the Constitution (Eighty-Sixth Amendment) Act, 2002
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he need of financial education is to improve understanding of 

basic financial concepts and using them in our daily life. To 

know about various financial products and to become more 

aware of financial risks and opportunities to enable each one of us to 

make informed choices, and in return, we can improve our financial 

well-being. 

The vision of financial education is that it could enable students, at their 

level of need, to understand the role of money in their life, the need and 

use of savings, the advantages of using the formal financial sector and 

various options to convert their savings into investments, protection 

through insurance and a realistic recognition of the attributes of these 

options. 

Teachers handling the course need to inform themselves regarding the 

effective use of course content, teaching methodology, management of 

group work and independent individual work, management of large 

classes, appropriate use of assessment tools, grading and record-

keeping to benefit their students. 

We would like to thank the stakeholders- Reserve Bank of India, 

Securities and Exchange Board of India, Insurance Regulatory and 

Development Authority of India, Pension Fund Regulatory and 

Development Authority and Central Board of Secondary Education for 

taking the time and effort in development of these books.
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Friends, I am Saif let us do Safe 
business by getting  it insured. Let us 
get our life also insured.

I, Munaf, will explain you why we should 
pay our taxes honestly and concept of 
insurance with the help of story.

I, Mudra, will teach you the 
difference between VAT and tax and 
different types of banks.

I, Rashi, will tell you how to open a bank account, how 
we can withdraw and deposit money in our account, 
what is a demand draft, a cheque and a passbook and 
why we should not share our bank secrets.
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Tax

Bank

Ebbs and Tides of
Financial Management

Insurance

Cheque

Sales
Tax

 Life is full of ebbs and tides

 Let's learn what's insurance and what it provides

 Into a number of types insurance generally divides

 Quick! Go and ask Dad what helped him decide

 Are there any specific rules by which we're supposed to abide?

Thousands of banks I cross everyday of various kinds

Let's learn what makes each different and ties them into confines

Cheques have IFSC and MICR codes and signs

Does not paying taxes come under a punishable crime?

Does following our financial duties make us benign?

 We have to fill withdrawal and deposit slips

 Maybe we can ask Dad to take us to the bank for a weekend trip

 Please learn as taught or else you might feel like an abandoned ship

 Be consistent or else of known knowledge you might feel stripped

For tomorrow let's join hands and prepare

Let's read carefully and take care

So that we can claim our rights fair and square

Make sure, with every word that's written, you're clear

Locating the important terms- each word and where
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Functions:
• Monetary Authority
• Issuer of currency
• Banker and debt
  manager to
  Government
• Banker of banks
• Maintaining financial
  stability
• Developmental role

Controls:
• Public Sector Banks
• Private Sector Banks
• Foreign Banks
• Co-operative Banks
• Regional Rural Banks

TYPES OF BANK ACCOUNT

1. Current Account
2. Savings Bank Account
3. Recurring Deposit Account

4. Fixed Deposit Account

Class VII Review
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This was
Class VII

Now we will take
you to Class VIII We will learn

more... Yeah,
we will have fun.

Banking at our
convenience

How?

Remember?
Real Time Gross Settlement (RTGS)
National Electronic Funds Transfer (NEFT)
Internet Banking
Mobile Banking

How can I calculate
Simple Interest?

Simple Interest = Principal Amount
                              x Rate of Interest x Time
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Glossary

Insurance: Insurance is a contract between the insurance company (insurer) and the 

policyholder (insured). In return for a consideration (the premium), the insurance 

company promises to pay a specified amount to the insured on the happening of a 

specific event.

Insured:  Person or object covered under insurance. 

Insurer:  The insurance company which receives the premium as part of  cons ide ra t i on  

from the insured to cover/compensate the financial losses is called insurer.

Life Insurance: Life Insurance is financial cover for contingency linked with human life like 

 death, disability accident, retirement etc.

Nominee :  The person(s) nominated by the policyholder to receive the policy benefits in 

 the event of his death.

Policy term:  The period for which an insurance policy provided cover or duration of policy. 

Sum Assured: The amount an insurer is obliged to pay in case of occurrence of a loss/ 

 damage to the insured due to the specified event.

History of Insurance in India: 

In India, insurance has a deep-rooted history. It finds mention in the writings of Manu 

(Manusmriti), Yagnavalkya (Dharmashastra ) and Kautilya ( Arthashastra ). The writings talk in 

terms of pooling of resources that could be re-distributed in times of calamities such as fire, 

floods, epidemics and famine. This was probably a pre-cursor to modern day insurance. 

Ancient Indian history has preserved the earliest traces of insurance in the form of marine trade 

loans and carriers' contracts. Insurance in India has evolved overtime heavily drawing from 

other countries, England in particular.

The year 1818 saw the advent of life insurance business in India with the establishment of the 

Oriental Life Insurance Company in Calcutta. This Company however failed in 1834. In 1829, 

the Madras Equitable had begun transacting life insurance business in the Madras Presidency. 

The year 1870 saw the enactment of the British Insurance Act and in the last three decades of 

the nineteenth century, the Bombay Mutual (1871), Oriental (1874) and Empire of India (1897) 

were started in the Bombay Residency. This era, however, was dominated by foreign insurance 

offices which did good business in India, namely Albert Life Assurance, Royal Insurance, 

Liverpool and London Globe Insurance and the Indian offices were up for hard competition from 

the foreign companies.

Introduction to Insurance

Time to learn more
about insurance.

HISTORY

Class: VIII

Term: 1
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In 1914, the Government of India started publishing returns of Insurance Companies in India. 

The Indian Life Assurance Companies Act, 1912 was the first statutory measure to regulate life 

business. In 1928, the Indian Insurance Companies Act was enacted to enable the Government 

to collect statistical information about both life and non-life business transacted in India by 

Indian and foreign insurers including provident insurance societies. In 1938, with a view to 

protecting the interest of the Insurance public, the earlier legislation was consolidated and 

amended by the Insurance Act, 1938 with comprehensive provisions for effective control over 

the activities of insurers.

The Insurance Amendment Act of 1950 abolished Principal Agencies. However, there were a 

large number of insurance companies and the level of competition was high. There were also 

allegations of unfair trade practices. The Government of India, therefore, decided to 

nationalize insurance business.

An Ordinance was issued on 19th January, 1956 nationalising the Life Insurance sector and Life 

Insurance Corporation came into existence in the same year. The LIC absorbed 154 Indian, 16 non-

Indian insurers as also 75 provident societies—245 Indian and foreign insurers in all. The LIC had 

monopoly till the late 90s when the Insurance sector was reopened to the private sector.

The history of general insurance dates back to the Industrial Revolution in the west and the 

consequent growth of sea-faring trade and commerce in the 17th century. It came to India as a 

legacy of British occupation. General Insurance in India has its roots in the establishment of Triton 

Insurance Company Ltd., in the year 1850 in Calcutta by the British. In 1907, the Indian Mercantile 

Insurance Ltd. was set up. This was the first company to transact all classes of general insurance 

business.

1957 saw the formation of the General Insurance Council, a wing of the Insurance Associaton of 

India. The General Insurance Council framed a code of conduct for ensuring fair conduct and sound 

business practices.

In 1968, the Insurance Act was amended to regulate investments and set minimum solvency 

margins. The Tariff Advisory Committee was also set up then.

In 1972 with the passing of the General Insurance Business (Nationalisation) Act, general 

insurance business was nationalized with effect from 1st January, 1973. 107 insurers were 

amalgamated and grouped into four companies, namely National Insurance Company Ltd., the 

New India Assurance Company Ltd., the Oriental Insurance Company Ltd. and the United India 

Insurance Company Ltd. The General Insurance Corporation of India was incorporated as a 

company in 1971 and it commence business on January 1st, 1973.

This millennium has seen insurance come a full circle in a journey extending nearly 200 years. The 

process of re-opening of the sector had begun in the early 1990s and the last decade and more has 

seen it being opened up substantially. In 1993, the Government set up a committee under the 

chairmanship of RN Malhotra, former Governor of RBI, to propose recommendations for reforms in 

the insurance sector.The objective was to complement the reforms initiated in the financial sector. 

The committee submitted its report in 1994 wherein, among other things, it recommended that the 

private sector be permitted to enter the insurance industry. They stated that foreign companies be 

allowed to enter by floating Indian companies, preferably a joint venture with Indian partners.

Following the recommendations of the Malhotra Committee report, in 1999, the Insurance 

Regulatory and Development Authority of India (IRDAI) was constituted as an autonomous body to 

regulate and develop the insurance industry. The IRDAI was incorporated as a statutory body in 

April, 2000. The key objectives of the IRDAI include promotion of competition so as to enhance 

customer satisfaction through increased consumer choice and lower premiums, while ensuring the 

financial security of the insurance market.
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1) General insurance business was nationalized with effect 

 from __________.

 a) 1 January 1970 b) 1 January 1971

 c) 1 January 1972 d) 1 January 1973

2) IRDAI was incorporated as a statutory body in ___________.

 a) April 2000 b) July 2000

 c) April 2001 d) July 1999

Fun Time

The IRDAI opened up the market in August 2000 with the invitation for application for registrations. 

Foreign companies were allowed ownership of up to 26%. The Authority has the power to frame 

regulations under Section 114A of the Insurance Act, 1938 and has from 2000 onwards framed 

various regulations ranging from registration of companies for carrying on insurance business to 

protection of policyholders' interests.

In December, 2000, the subsidiaries of the General Insurance Corporation of India (GIC) were 

restructured as independent companies and at the same time GIC was converted into a national re-

insurer. Parliament passed a bill de-linking the four subsidiaries from GIC in July, 2002.

By March 2014, there were 28 general insurance companies including the Export Credit Guarantee 

Corporation of India Ltd (ECGC) and Agriculture Insurance Corporation of India and 24 life 

insurance companies operating in the country.

Chance that something harmful will

occur and leave us facing a loss

Person or object covered under 

insurance

Offers protection against

unforeseen risks

Duration for which an insurance

policy is purchased

siRk

suInder

suranIcen

cilyPo merT

fiLe suranIcen
Financial cover for contingency

linked with human life

Jumbled Words Clue  Solution

 

Jumble 
Time

IRDAI regulates
insurance industry
in our country.
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Background

Everyone is exposed to risks of uncertainty. Men, women, children and property are always 

exposed to different kinds of risks. These risks can be either natural or man-made, resulting in 

financial losses. Insurance is a mechanism of sharing losses of a few by many which reduces the 

cost of loss or effect of loss caused by variety of risks. It accumulates funds to meet individual 

losses which are in turn invested to boost economy of the Nation. Though insurance cannot 

prevent unwanted event or cause of loss from happening, it protects the policyholder by 

compensating him the promised amount of loss.

The business of insurance is related to the protection of economic values of assets. The asset 

would have been created through the efforts of the owner. The asset is valuable in some other 

form i.e. residual value. In the case of a factory or a business or a crop, the product generated by it 

is sold and income is generated. In the case of a vehicle/home, it provides comfort and 

convenience. So both are assets and provide benefits. Every asset is expected to last for a certain 

period of time during which it will provide the benefits. After that, the benefit may not be available. 

However the asset may get lost earlier due to an accident or some unfortunate event may destroy 

it or make it incapable of giving benefits. The planned substitute would not have been ready by 

that time. Insurance is a mechanism that helps to reduce the effects of such adverse situations. It 

promises to pay to the owner or beneficiary of the asset a certain sum if the loss occurs.

Types of Insurance 

Life Insurance 

Life Insurance is a contract between an insured and an insurer, where the insurer promises to pay 

the nominee of the insured a sum in exchange for a premium, upon death of insured person. 

Life Insurance Policies give your family the promise of protection; secure their future even when 

you are not around to take care of them. If you are the primary breadwinner in your family, the loss 

of income that your family would experience as a result of your premature death is considered as 

significant loss and you should protect them against hardship. The purchase of insurance policy 

ensures that if you die, your family  will be compensated by the insured amount. 

Health Insurance 

Health Insurance covers the cost of an insured individual's medical and surgical expenses. 

Travel  Insurance 

Travel insurance is intended to cover medical expenses, financial default and other losses 

incurred while travelling, within the country or internationally. 

Home Insurance 

Home insurance policy provides an all encompassing protection for our home. Our house and 

Types of Insurance

Let me tell you what
all can be insured.

HISTORY

Class: VIII

Term: 2
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other households assets are costly assets and therefore, safeguarding our home from 

unforeseen events should be our priority. It must be given the most trusted protection. It covers 

building insurance, contents insurance or both. It generally covers you for damage to your home 

caused by fire, bad weather, natural disaster; damage caused by burglary or attempted burglary. 

Motor Insurance 

Motor Insurance (or Auto Insurance) provides protection for our vehicle against the financial loss 

and liability that could result as a part of accident or theft. The owner of a motor vehicle is legally 

liable for any injury or damage to third party life or property caused by or arising out of use of 

vehicle in a public place. Therefore, Third Party Liability insurance of every motor vehicle is 

compulsory under law and driving a motor vehicle without insurance is a punishable offence.

Case study - I

Satish and Ashish were very good friends. Both were married. Satish had a son who went to a play 

school and Ashish had a one year old daughter. One day, whilst driving home from the office, 

Satish's car collided with another and he was killed instantly. His wife was absolutely devastated. 

She had no idea how she was going to bring up her child. After seeing his friend's family in 

financial crisis, Ashish decided it was a good time to get an insurance policy to help protect his 

family financially in case something similar happened to him. 

Can you suggest what type of insurance should Ashish go for? 

__________________________________________________________________________

Case study - II

Roshni was driving down the highway on one beautiful sunny day. She was going shopping after 

having lunch with her friends. She turned around the corner and had to slow down because of the 

cars in front of her. The car in front of her started moving and she accelerated. But for some 

unknown reason, she got distracted, and the next thing she knew was her car was forced to stop. 

The car in front of her bounced and she heard the sound of broken glass. She had just crashed her 

car. She called up her insurance company and it paid all the charges for the repair of her vehicle. 

What type of insurance do you think Roshni had? 

__________________________________________________________________________
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Exercise

Event Impact on individual or

family 

What type of insurance 

is applicable?

A family member
breaks a leg in
a skiing accident
while on holiday
in New Zealand 

Theft of the
recently
purchased new
family car 

A family member
drives into the
back of
someone else's
car 

The family
home suffers
fire damage 

A family
member's bag
is stolen in
Chennai

A family
member is
diagnosed
with a life-
threatening
illness, such as
cancer or
a stroke 

Theft of house-
hold items
(television,
jewellery and
DVD collection) 
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Jumbled Words Clue  Solution

eahtlH suranIcen
Insurance that covers medical

expenses

ooMtr suranIcen

Gives protection to vehicle owner

against theft, damage to his or

her vehicle

puorG suranIcen
Protection offered to homogeneous

group having a similarity 

 

We have different 
insurance schemes 
for different risks

1) ______________ covers the cost of an insured individual's 

medical and surgical expenses. 

 a) Health Insurance b) Travel Insurance

 c) Home Insurance d) Motor Insurance

2) _______________ provides protection for our vehicle against the financial loss 

 and liability due to accident or theft.

 a) Health Insurance b) Travel Insurance

 c) Home Insurance d) Motor Insurance

3) ______________ policy provides protection for our home.

 a) Health Insurance b) Travel Insurance

 c) Home Insurance d) Motor Insurance

Jumble 
Time

Multiple choice questions:

Fun Time
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Part I: Types of Banks

What is a Bank?

As per Banking Regulation Act, 1949 , banking means accepting, for the purpose of lending or 

investment, deposits of money from the public, repayable on demand or otherwise, and 

withdrawable by cheque, draft, order or otherwise.

Scheduled and Non-Scheduled Banks 

In India, banks have been broadly classified into scheduled and non–scheduled banks. A 

Scheduled Bank is that which has been included in the Second Schedule of the Reserve Bank of 

India Act, 1934 and fulfils the following conditions:

a)  It has paid-up capital and reserves of at least ` 5 lakh. It assures the Reserve Bank that its 

operations are not detrimental to the interest of the depositors;

b) It is a corporation or a co-operative society and not a partnership or a single owner firm.  

Banks that are not included in the Second Schedule of the Reserve Bank of India Act are 

non-scheduled banks.

Types of Banks 

Banks can be classified into various types based on their functions, ownership, domicile, etc. 

The following are the various types of banks:

1) Commercial Banks 

 Commercial banks refer to both Scheduled and Non-Scheduled Commercial banks that 

perform all kinds of banking business, such as financing trade and commerce. Scheduled 

Commercial banks are grouped into Nationalised banks, SBI & Associates, Private sector 

banks, Foreign banks and Regional Rural Banks (RRBs).

2) Regional Rural Banks

 Regional Rural Banks were set up help develop the rural economy by providing credit and 

other facilities, particularly to small and marginal farmers, agricultural labourers, artisans 

and small entrepreneurs. Being local-level institutions, RRBs were assigned a critical role in 

the delivery of agriculture and rural credit.

3) Co-operative Banks

 Co-operative banks are further classified into Rural and Urban Cooperative Banks based on 

the area of operation. 

Time to learn about
various types of bank

We have many types 
of banks, let us understand 
them one by one

CIVICS

Class: VIII

Term: 1
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 a)  Rural Co-operative Banks 

  Agricultural credit needs are different from those of industry and trade. The agriculturists 

require: 

 n  Short-term credit to buy seeds, fertilisers and other inputs

 n  Long-term credit to buy land, make permanent improvements on land, buy 

agricultural machinery and equipment, etc. In India, rural co-operative banks have a 

major role in providing agricultural finance.

  The rural co-operative structure is bifurcated into short-term and long-term. The short-

term co-operative structure is a three-tier structure with State Co-operative Banks 

(StCBs) at the apex (State) level, District Central Co-operative Banks (DCCBs) at the 

intermediate (district) level and Primary Agricultural Credit Societies (PACS) at the 

ground (village) level.

  The short-term structure caters primarily to the various short- and medium-term 

production and marketing credit needs of agriculture.

  The long-term co-operative structure has the State Co-operative Agriculture and Rural 

Development Banks (SCARDBs) at the apex level and the Primary Co-operative 

Agriculture and Rural Development Banks (PCARDBs) at the district or block level. 

These institutions have the objective of meeting long-term credit needs in agriculture.

 b)  Urban Co-operative Banks

  UCBs play a significant role in providing banking services to the middle and lower 

income groups of society in urban and semi-urban areas.

4)   Reserve Bank of India 

 The central bank is the apex institution, which controls, regulates and supervises the 

monetary and credit system of the country. Important functions of the central bank are the 

Management and issue of currency notes, Banker and Debt Manager to the Government of 

India, Banker to Banks, custodian of the nation's reserves of international currency, lender of 

last resort, bank of central clearance, settlement and transfer and controller of credit. India's 

central bank, i.e., the Reserve Bank of India, also performs many development functions to 

promote economic developments in the country. 

Classification on the Basis of Ownership 

On the basis of ownership, banks can be classified into three categories;

a)  Public Sector Banks

 These are owned and controlled by the Government. In India, the nationalised banks and the 

regional rural banks come under this category.

b)  Private Sector Banks

 These banks are owned by the private individuals or corporations and not by the 

Government or co-operative societies.

c)  Co-operative Banks

 Co-operative banks are operated along co-operative lines. In India, co-operative credit 

institutions are organised under the co-operative societies law and play an important role in 

meeting financial needs in the rural areas.
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Classification on the Basis of Domicile 

On the basis of domicile, banks are divided into two categories:

a)  Domestic Banks

 These are registered and incorporated within the country,

b)  Foreign Banks

 These are foreign in origin and have their head offices in the country of origin.

Multiple choice questions:

1)  Banks that are included in the Second Schedule of the RBI

 Act, 1934 are known as _________.

 a) Scheduled Banks b) Non-Scheduled Banks

 c)  Commercial Banks  d)  Development Banks

2)  _________________ handle all kinds of banking business, generally 

financing trade and commerce.

 a)  Scheduled Banks  b)  Non-Scheduled Banks

 c)  Commercial Banks  d)  Development Banks

3)  ______________ were assigned the critical role of delivering agriculture and rural credit.

 a)  Co-operative Banks  b)  Commercial Banks

 c) Regional Rural Banks  d)  Development Banks

4)  ____________ banks are owned and controlled by the Government.

 a)  Public Sector  b)  Private Sector

 c)  Central  d) Exchange

5)  ________________ are foreign in origin and have 

their head offices in the country of origin.

 a)  American Banks  b)  Foreign Banks

 c)  Domestic Banks  d)  State Banks

Fun Time

We have different 
types of banks for
different purposes

Part II: Cheque
A cheque is a document that orders a payment of money from a bank account.

Cheque Number MICR Code

76154321098

Account Number
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A cheque is a document that orders a payment of money from a bank account. The following  

information will be printed on your cheques :

1) Your personal information: Name

2) Your bank's information: Name, Address, City, State and Pin Code.

3) The "CHEQUE NUMBER". Every cheque in the book is in sequence order. This number 

should always be noted so that you can check the status.

4) The second number (pointed in Black) is the MICR Number. MICR stands for Magnetic Ink 

Character Recognition. This is a technology that helps route the cheque to where the 

funds exist. This is used to efficiently transfer your money.

5) The third number is your account number as maintained by the Reserve Bank of India.

6) The last number tells if your account is current or savings which help in faster processing in 

case of out-station cheque.

What is MICR Code? 

n Magnetic Ink Character Recognition, or MICR, is a character recognition technology used 

primarily by the banking industry to facilitate the processing of cheques. 

n MICR characters are printed in special type faces with a magnetic ink or toner, usually 

containing iron oxide. A special machine is used to read these characters, which can be 

easily read by humans too. The characters are usually printed on the bottom strip of cheque 

leaf. 

n This MICR Code is used by RBI (Reserve Bank of India) clearing process to identify the 

branch and bank. 

MICR is a unique system used by the Bank for cheque clearing and every bank has a unique 

MICR Code. MICR comprises nine digits, which are further sub-divided as city, bank and branch 

code. 

1) City code:The first three digits specify the city in which you have a bank account.

2) Bank code:The next three digits of MICR specify your bank in that particular city.

3) Branch code: The last three digits of MICR help in figuring out the specific branch of the 

specific bank.

What is IFSC? 

The Indian Financial System Code (also known as IFSC) is an 11 character code for identifying 

the bank and branch in which an account is held. The IFSC code is used for both the NEFT and 

RTGS funds transfer systems. Can you see the IFSC code on the cheque?
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Jumbled Words Clue  Solution

cliPub cetorS nakB Banks owned and controlled by

Government of India

udsriatlIn aBnk Also known as Investment bank,

meet financial needs of industries

lilArgaucrut akBn Provides agricultural finance

Ehacnxeg ankB Deals in foreign exchange and

finance foreign trade

arivPte eoSctr aBnk Banks owned and controlled by

Private individuals or corporations.

Dscemtoi Bkan Banks registered and incorporated

within country

cheldeduS nakB Banks included in Second Schedule

of RBI

Wow... We have so many
types of banks. Which one is
yours? 

1) A ______________ is a document that orders a payment of 

 money from a bank account.

 a) Demand Draft b) Fixed Deposit

 c) Cheque d) Debit Card

2) _____________ number helps route the cheque to where the funds  exist.

 a) MICR Code b) IFSC Code 

 c) Account d) Cheque

3) ___________ is a 11 character code for identifying the bank and branch  in which an account is 

held.

 a) MICR Code b) IFSC Code

 c) Account d) Cheque

Jumble 
Time

Fun Time
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Tax
Income Tax

An income-tax is a Government levy (tax) imposed on individuals or entities (taxpayers) that 

varies with the income or profits (taxable income) of the taxpayer. 

Property Tax

Property tax or 'house tax' is a tax on buildings, along with land, and imposed on its owners. 

The tax is levied by the local Government where the property is locate.

Why am I supposed to
give a part of my income
to the government?

CIVICS

Class: VIII

Term: 2

GST is one indirect tax for the whole Nation, which has made India a unified common market. 

It is a single tax on the supply of goods and services, right from the manufacturer to the 

consumer. It is essentially a tax only on value addition at each stage. The final consumer, 

thus, bears only the GST charged by the last dealer in the supply chain. 

Features of GST: 

n It is a single tax levied by the Centre and the States.

n It has three components and it is levied as CGST, SGST and IGST.

n The GST rate structure is uniform all over the country.

n Every person or entity who registers under GST is issued a ‘Goods & Service Tax 

Identification Number’ (GSTIN) which is a PAN based registration number.

n Simplified procedure and implementation as it is a single tax levied by the Centre and 

the States.

Why do we pay taxes?

Taxes are paid by all the responsible citizens of the country. Taxation is the 

source of revenue for the Government, and the money is used for the 

development of the whole country, e.g. developing roads, infrastructure, 

educational institutions and many more. Therefore, though we do not get any 

direct benefit from the taxes we pay, still the money is used for us.

What are Taxes used for? 

Government use different kinds of taxes and vary the tax rates. This is done to 

distribute the tax burden among individuals or classes of the population involved 
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in taxable activities, such as business, or to redistribute resources between individuals or classes 

in the population. 

Taxes may reduce taxpayers' income. As a result, taxpayers have less for personal goods and 

services, savings, and investment. However, the more services the Government provide, the 

more taxpayers have to pay for them. 

Exercise 

1) What is Income-tax?

 _______________________________________________________________________

2)  ________________ tax is levied by the local Government.

I. Answer the following:

 1) Explain the features of GST.

 2) What is GSTIN?

 3) Name the three components of GST.

II. State True or false:

 1) GST is a single tax on the supply of goods and services.

 2) GST is a tax on value addition at each stage.

 3) GST rate structures are different in different parts of the country.

 4) GSTIN is issued to every person or entity who registers under GST.

Jumbled Words Clue  Solution

xTa
Compulsory contribution imposed

on public by Government

iDrcet Tax Tax paid directly to State

noumseCr
Individual who buys products or

services for personal use

uRnveee Amount brought into business

through business activities

Jumble 
Time

I will ensure my parents 
pay their taxes.

1) __________ is a tax on buildings or land.

 a) Income-tax b) House Tax

 c) Goods and Services  d) Services Tax

Tax

2) __________ is a tax levied on an individual’s taxable income 

 a) Income-tax b) House Tax

 c) Property Tax d) GST

Fun Time
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A Word about Kinds of Cheques

Cheques may be defined as a written order of a depositor upon a bank to pay a designated party 

or to a bearer, a specified sum of money on demand. The person who draws the cheques is called 

drawer, the bank on which the cheques is drawn in called drawee and the person to whom 

payment is to be made is called payee. It is an order of the customer without condition. It is drawn 

upon a certain bank in writing. The banker always has to pay it on demand.

Types/ Kinds of cheque 

Cheques may be of different types. Some of them are: 

Bearer Cheque 

When the words "or bearer" appearing on the face of the cheque is not cancelled, the cheque is 

called a bearer cheque. The bearer cheque is payable to the person specified therein or to any 

one else who presents it to the bank for payment. However, such cheques are risky, because if 

such cheques are lost, the finder of the cheque can collect payment from the bank by presenting 

the same in the bank.

Order cheque 

Order Cheque is a cheque which is expressed to be payable to a particular person without 

containing words prohibiting transfer or indicating that it will not be transferable.

Open/Uncrossed Cheque  

When a cheque is not crossed, it is known as an "Open Cheque" or an "Uncrossed Cheque". The 

payment of such a cheque can be obtained at the counter of the bank. An open cheque may be a 

bearer cheque or an order one

Crossed Cheque 

Crossing of cheque means drawing two parallel lines on the face of the cheque with or without 

additional words like "& CO." or "Account Payee" or "Not Negotiable". A crossed cheque cannot 

be encashed at the cash counter of a bank but it can only be credited to the payee's account.

Ante-Dated Cheque

If a cheque bears a date earlier than the date on which it is presented to the bank, it is called as 

"ante-dated cheque". Such a cheque is valid upto three months from the date of issue of the 

cheque.

Post-Dated Cheque

If a cheque bears a date which is yet to come (future date) then it is known as post-dated cheque. 

A  post-dated cheque cannot be honoured earlier than the date on the cheque.

Part I: Money in & Money out

Cheque?
What is that?

GEOGRAPHY

Class: VIII

Term: 1
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Stale Cheque

If a cheque is presented for payment after three months from the date of the cheque it is called 

stale cheque. A stale cheque is not honoured by the bank.

Activity: Cheque

1) Fill out one of the blank cheques below, using the following information: 

 n  Today's date 

 n  Name of the payee, or whom it is to be paid 

 n  Fill in the numerical amount: ̀ 15000. 

 n  Write the amount in words. 

 n Sign the cheque with your complete signature and identify the bank account number and 

cheque number by encircling it.

 Choose your own information to complete the second cheque.

2)  Can you think of a few benefits of using cheques?

 ______________________________________________________________________

 ______________________________________________________________________

3)  Describe other ways people can pay for things besides paying in cash.

 ______________________________________________________________________

 ______________________________________________________________________

Part II: Demand Draft (DD)/

Payment Order

A demand draft is an instrument used by individuals to make payments or transfer money. It is 

issued by one branch of a bank on another branch of the same bank. A  DD can be prepared with 

cash payment or by paying through your bank account. The person wanting to send money, 

deposits cash in a bank or issues a cheque in favour of the issuing bank, which issues him a 
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demand draft. The demand draft is sent to the person who is to receive the money. The receiver 

gives it to the branch/bank where he holds an account and receives the payment. DDs are valid 

for 3 months. Banks normally charge a commission for issuing demand drafts. The customer has 

to pay an amount equal to DD amount + Commission + Service Tax. DDs can also be issued 

against the payment of cash by the purchaser, but in this case, the total amount (inclusive of 

commission and taxes) should not exceed ̀ 49,999. 

Two parties are involved in draft transaction viz., (a) Drawer i.e. the issuing bank, and (b) Payee 

who is the beneficiary.The main purpose of a draft is to transfer money from one place to another 

or to guarantee the certainty of payment to the payee. The bank charges a nominal fee or 

commission to issue a draft.

A Demand Draft is a much safer and certain method of payment than cheques, since in the case 

of cheques, an individual is the drawer and hence the cheque can be dishonoured by the drawee 

bank due to insufficiency of fund in the drawer's account. But since in the case of a DD, the 

drawer is a bank, payment is certain and it cannot be dishonoured. 

An applicant for a Demand Draft is required to fill in a DD Request Slip, mentioning the amount, 

payee's name, issuing branch, location the draft should be payable at, his name, signature and 

account number etc.

Payment orders or Banker's Cheques are similar to demand drafts but are usually issued for 

payments within a city. These are usually valid for 3 months. Banks may charge a commission for 

issuing Payment Orders and Banker's Cheques.

The various merits of using DD: 

n Extremely unlikely to be stolen and used.

n No chance of fake notes circulating in India. 

n Can be encashed only by the person on whom it is issued?

n Can be safely sent by courier or post?

n Can be easily cancelled?

n Sender can be easily identified. 

The details required to send a demand draft: 

n The type of DD needed. 

n The mode in which you will pay money to the bank i.e. by debiting to your account or by cash. 

n The concerned place where the money is to be paid. 

n Name of the recipient. 

n The amount. 

Exercise

1) What is a Demand Draft? What are the information required to fill it? 

 ______________________________________________________________________ 

______________________________________________________________________

2) What are the details required to send a Demand Draft?

 ______________________________________________________________________

 ______________________________________________________________________
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1) When the words “or bearer” appear on the face of the 

cheque it is known as a ___________.

 a) Bearer Cheque b) Holder's Cheque

 c) Uncrossed Cheque d) Crossed Cheque

2) When a cheque is not crossed, it is known as _________.

 a) Crossed Cheque b) Open Cheque

 c) Not Crossed Cheque d)  Holder's Cheque

3) Which of the following cheque is not honoured by the bank?

 a) Ante-Dated Cheque b) Post Dated Cheque

 c) Stale Cheque d) Expired Cheque

uCqeeh

dressoC eqceuh

reraBe uqChee

Document that orders a payment of money

from bank account

Cheque which can be collected only by

a bank from the drawer bank

Cheque which can be cashed by the bearer

of the cheque.

Jumbled Words Clue  Solution

Fun Time

3) What do you mean by Demand Draft Number?

 _____________________________________________________________________

 _____________________________________________________________________

4) What is the difference between Cheque and Demand Draft?

 _____________________________________________________________________

_____________________________________________________________________

5)  What are the advantages of Demand Draft over Cheque? 

 _____________________________________________________________________

 _____________________________________________________________________

6)  What is the maximum amount one can send through a Demand Draft by paying cash 

(Inclusive of commission and taxes)? 

_____________________________________________________________________

_____________________________________________________________________

Jumble 
Time

We can pay money
to another party 
through a cheque.
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How to open a bank account?

General Introduction to Banking

Have you been to any Bank? You must have observed many activities there. Some people may be 

depositing (putting in) money and others may be withdrawing (taking out) money. Also, you must 

have heard people speaking about words like Interest, Loan, Cheque, Demand Draft (DD) etc. 

Have you heard people saying that the interest they get is too low and it is difficult to meet 

household expenses? For them, interest on their savings is an income used for daily living. 

You need money to start a business or to buy items. We can borrow money from people or 

organizations. Bank is one such institution which lends money to borrowers. The borrowers could 

be individuals or companies. Individuals need money to construct houses, to purchase houses, 

land, items such as TV, fridge, motor cycles, cars, etc. Farmers also need money for buying land, 

cattle, fertilizers, tractors and farm equipments. People need money to start a business. 

Companies also require money to expand their business. Students need loans for higher studies. 

Banks give money to all these type of borrowers. But, can banks give money for free? Banks also 

have expenses in the form of paying interest to the depositor, salary to their employees, rent for 

building, for electricity, for buying computers., etc.. Interest on loan is the extra charge that banks 

collect from borrowers to meet these expenses and make some profit. 

How do banks get money to give to borrowers? 

Banks collect money from depositors who have some savings they want to keep safe. Will these 

depositors give money to the Bank for free? Of course not! The depositors also need some 

incentive, so that they keep their money with Banks. To encourage depositors to keep their money 

with banks, 'interest' is paid  on the money kept by the depositor with the Bank. Thus, Bank is an 

organization that collects money from depositors and gives money to borrowers. So we can say 

Banks act as 'middleman' between those who have extra money (depositors) and those who need 

money (borrowers). 

Banks need a system with which they can record the transactions of their customers (depositing 

money and taking out money). For this reason, every individual or company needs to open an 

account in the Bank. At the time of opening account, Banks check the background of individuals 

by asking them to produce few documents (Address proof, Date of birth proof, etc.) 

When an account is opened, Bank gives a unique number to each depositor called 'Account 

Number'. When an individual opens an account he is given a 'Savings Bank Account'. When a 

company or a businessman opens an account they are given a 'Current Account'. Depending on 

the needs of the account holder, accounts are mainly classified as: 

n Savings Bank (SB) Account 

n Current Account (CA) 

Our bank
account wow...

ENGLISH

Class: VIII

Term: 1
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n Recurring Deposit Account (RD) 

n Fixed or Term Deposit (FD) 

n Cumulative Term Deposit (CTD) 

20 °°



National Centre for Financial Education (NCFE)

Opening of Account 

The procedure and the application form used for opening accounts are more or less the same in 

all banks. 

For opening a bank account, you need the following: 

n Address Proof: Either telephone bill, ration card, driving license, voter ID card, Passport, 

electricity bill or Aadhaar Card. 

n  Identity proof: Either PAN card, passport, voter ID card or Aadhaar Card. 

n  Photographs: 2 

n Minimum Balance: Minimum balance varies from bank to bank depending upon the type of 

accounts. Banks also offer No-Frills or Zero balance accounts where there is no requirement 

for minimum balance.

n  In the form, the photo of the individual who is opening the account needs to be affixed in the 

space provided. The photo helps in identifying the account holder. 

n  Bank maintains a Card which has two specimen signatures of the account holder. Normally 

banks scan the signature and store them in the computer. 

n Introduction by an existing Account Holder is required when you are not complying to KYC 

(Know Your Customer) Norms.

General Features of children's bank account

n A guardian or a parent can open an account for a minor and this account can either be jointly 

held or can be an independent account. For an independent account the minor has to be 

more than 10 years of age. 

n The parent/guardian can choose to get bank statements on a regular basis. This will be 

helpful for a parent/guardian to monitor the child's account. 

n The parent/guardian also has the option to give instructions to the bank to transfer certain 

specified sum of money into the child's account on a regular basis. 

n Banks that provide these accounts also provide all basic facilities that a savings account 

has. This includes debit card, pass book and some banks even provide cheque books for 

minors. 

n Some of the banks also provide additional insurance covers to the life of parent/guardian. 

Here a certain sum is assured to the minor on the death (under specific conditions) of the 

parent/guardian. There are various types of deposit schemes for minors offered by banks. 

n A minor above the age of 10 years may be allowed to open and operate savings bank 

account independently, if they so desire. On reaching the required age, the erstwhile minor 

should confirm the balance in his/her account and if the account is operated by the natural 

guardian/legal guardian, fresh operating instructions may be obtained and kept on record for 

all operational purposes.

n The guardian/parent should hold an account with the bank where he/she wants to open an 

account for the minor. 

What are the documents 
required to open our account?
Let us try to understand
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n Usage of the money from the account and minimum amount that has to be credited into the 

account will be as per the basic rules set by individual banks. Penalty will be charged if the 

guardian/parent is not able to maintain minimum balance in the minor's account. 

n Once the account holder (child/minor) turns into major, the account will be treated as a regular 

account and the bank will obtain photographs and specimen signature of the major.

Documents required for Kids bank account 

The basic KYC norms will be followed while opening an account for a minor in the bank. 

n Document for proof of age and address of the minor 

n Document for the proof of relationship between the parent/guardian and the applicant minor 

n Proof of identify of the minor 

n Photographs of minor

If the parent/guardian is able to engage the minor in operating the account in an active manner then 

it does teach the minor to manage money. Since there are conditions like minimum average 

monthly/quarterly balance and also respective penalty if the same is not maintained, it will improve a 

minor's money management skills gradually. On the other hand the account also paves way for a 

new era where children would be much equipped with knowledge of banking by the time they turn 

major. 

Minimum Balance: banks expect you to deposit a minimum balance in the range of `1,000/- to 

` 5,000/-. 

Exercise 

1)  What are the requirements for opening a savings bank account? 

 ________________________________________________________________________

 ________________________________________________________________________

2)  What is the rate of interest paid on savings account by your bank? 

 _______________________________________________________________________

3)  Find out what other benefits are offered by the bank of your choice. 

 ________________________________________________________________________

 ________________________________________________________________________

4)  Fill up the dummy form to open your bank account. 

 ________________________________________________________________________

 ________________________________________________________________________

5)  Who can open an account in a bank? 

 ________________________________________________________________________

6)  What are the documents required to open an account? 

 ________________________________________________________________________

 ________________________________________________________________________
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Jumbled Words Clue  Solution

uetrrCn ucAnoct
Account mainly used for large number of

transactions on daily basis.

ginRcrure etiosDp

uotnccA

Account mainly opened for saving small

amounts and earning higher rate of interest.

Fdxei eotDspi
Amount deposited in this account cannot be

withdrawn before specified period of time

I am going to open my bank
account. What about you?

1)  Name and address has to be filled in

 a) running hand b) small letters  

 c) block letters  d) any of the above

2)  The amount of cash to be deposited has to be filled by

 a) the receptionist b) the applicant 

 c) the manager  d) the cashier

3)  The account number in the form is filled by

 a) the applicant  b) the bank authorities  

 c) the cashier d) the receptionist

4)  The kind of account a customer would open, is decided by

 a) the cashier b) the customer  

 c) the bank manager  d) the receptionist

5)  You need to __________ to keep your money in bank.

 a) ask someone to keep  b) take admission in bank

your money.

 c) have a friend/ d) open an account in a bank 

relative in a bank

Fun Time

Jumble 
Time
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A village having insurance against vagaries of nature

All villagers assembled near the Chabutara. The Mukhia sat on a makeshift stage. The farmers of 

the village were facing serious problems year after year.  One year it was loss of entire crop due to 

sudden pouring of rain at the time of harvest.  The second year heavy rains caused the river 

flowing nearby to swell, resulting in submerging of many households, killing cattle, damaging 

tractors, agriculture pump sets etc. Then another year there was a severe drought in the area. 

There was a distraught look on everyone's face to find a solution for mitigating such losses at least 

in this year.  

The only graduate of the village had come today from the city and all of them gathered to hear from 

him if he could provide any solution. “Certainly”, said Mr Graduate.  “As a group, we can protect 

ourselves through insurance.  All you need is to have a group insurance covering all households 

of this village. You can insure your homes, pedal cycles, cattle, crops and all other assets under 

insurance”. “Why is group insurance better than individual insurance”? asked one gentleman. 

“Group insurance is offered to a homogenous group having a similarity e.g.  we are all part of this 

Gram Panchayat and the Gram Panchayat can take a group insurance policy covering all the 

villagers. Further, it saves lot of administrative work of issuing multiple insurance policies for the 

same risk, it is cheaper as compared to individual policies.” 

“It is a very good idea,” said the Mukhia. Every one nodded in agreement. “Can we get health 

treatment under insurance for our families?” asked one lady sitting in one corner. 

“Of course,” said Mr. Graduate.  “But you have to purchase a group health insurance for availing 

such facility.  One more thing you may be interested to know is about cashless facility under health 

insurance. Now a days, most of the insurance companies have tie-ups with a network of hospitals 

and the claim amounts are directly paid to them in case of hospitalisation, so that hospitals do not 

charge you any money.  It means, you just have to walk in with your ID proof of insurance to the 

network hospital and get free access to health care as per the Policy under cashless facility.”  The 

Mukhia then rose from his chair and said to the villagers, "Now we are going to insure the entire 

village under group insurance.” Everyone applauded the decision. 

Insurance: A story  

Story time!

1)  For villagers, group insurance was better as compared to  individual insurance as:

 a) it saves administrative work b) it is cheaper

 c) they all had similar  d) all of the above

kind of risk

2)  What is required at network hospital to have access to 

free health care as per the Policy under cashless facility?

 a) insurance Policy b) witness

 c) ID Proof d) Policy Card 

We should select
best insurance 
policy according
to our needs

Fun Time

ENGLISH

Class: VIII

Term: 2
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To deposit money in a bank account you will need to give some details to the bank by filling in a slip 

known as pay-in slip/deposit slip. 

As a sample, slip used by a bank is given below: 

Part I: Filling of deposit and

withdrawal slips

Note that the slip has two parts. Right side is for Bank's use and left side is for Depositor's record.

Let us understand the details to be filled up on the Bank Copy. Most of the same information is filled up 

on the left side also.

Circled
Number

Name of the Bank's Branch Jayanagar

Date (of deposit) 03–04–06

Paid into the credit of (Nature of account) SB (Savings Bank)

A/C Holder’s Name Ramesh K.N.

Amount of deposit in words Two thousand only

A/c No. (Account Number) 14502

Amount of deposit in figures 2000

Signature of Depositor Signature

01

02

03

04

05

06

07

08

Cash/Cheque (The method of deposit) Cash10

Denomination (The break up of amount in

different currency notes)

500x2 = 1000,

100x10 = 1000

Total = ` 2000

09

Detail Entry in the above slip

How can we withdraw
and deposit money
in a bank?

10

MATHEMATICS

Class: VIII

Term: 2
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Note: Since authorization is not required for depositing money, anyone can deposit money into any 

one's account. 

Withdrawal of money

As an example let us see what needs to be filled to withdraw money from the bank using the form a 

bank.

01

02

03

04

07

Name of the Account Holders

Date (of withdrawal

Account Number in the Bank

Amount of withdrawal in words

05 Debit the amount to my/our SB A/c No.

06 Amount of withdrawal in figures

Signature of Depositor

Circled
Number

Detail

There are some restrictions on the use of withdrawal slip. They are:

1) Only the account holder can use this slip to withdraw the amount for himself.

2) This form cannot be used to make payment to others.

3)  Account holder has to produce the passbook.

Part II:
Operating Your Account

A bank account lets you set aside money for unexpected expenses. Banks offer various types of 

accounts such as savings and current account, allowing you to earn a small amount of interest on your 

deposit. This article will tell you how to deposit and withdraw money from a bank account. 

Let us understand how we 
can operate our account?

7
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Depositing and withdrawing money

When you have a current or savings account, you can deposit and withdraw money either in person at 

the bank or using an Automated Teller Machine (ATM). 

n Making a deposit: If you want to deposit money into your account, there are a few options. If a 

cheque is received, the beneficiary will deposit it with his banker who will collect the money 

through clearing house system, where banks in a city exchange cheques with one another and 

settle the payments by arriving at a net amount of payables and receivables. 

n Making a withdrawal: To withdraw money, you can write a cheque made out to 'Cash' and then 

put date and sign it like a cheque you would deposit. Endorse the cheque and give it to the bank 

teller, who will give you the cash. To withdraw money from an ATM, put your ATM card into the 

machine, enter your Personal Identification Number (PIN), and specify the amount of cash you 

would like to withdraw.

Key Messages

n Savings accounts let us set aside money for unexpected expenses. 

n A cheque is a document that orders a payment of money from a bank account. 

Exercise

1) What is a Pay-in-slip? What are the information you require to fill it? 

 _________________________________________________________________________

 _________________________________________________________________________

2) What is a withdrawal slip? What are the information you require to fill it? 

 _________________________________________________________________________

 _________________________________________________________________________

n Let us see what needs to be filled in a cheque so as to pay an amount of money to others. As an 

example let us study the cheque format used by a bank.

n
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01

Circled
Number

Detail Entry in the above Cheque

Pay (Name of the person who needs to be paid)

Date (Date on which the money is to be paid)

Rupees (The amount to be paid in words)

Rs. (The amount to be paid in Figures)

Signature of the person issuing cheque

02

03

04

05

Account Number06

Ramesh K.N.

31–03–1999

One Thousand Only

1000

Signature (It should be as

per specimen signature

card given to the bank) 

11987

Bank branch Address07 Public Utility Building, Branch,
Bangalore-560001

Cheque Number08 665078

Key Notes:

n Overwriting is not permitted.

n One should not write at the bottom (MICR) strip of the cheque or damage it.

Passbook

When an account is opened with a bank, the bank gives a passbook which lists 

the transactions carried out in that account.

As an example, let us look at the passbook entry of an account holder of a bank which is given below :

Time to study our 
passbook

Mode of Payment09 A/c Payee
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01

Circled
Number Details

Entry in the above Pass
Book

02

03

Name of the Account holder

The address of the account holder

The Account number

Padmakshi and Veena

2282, 2nd Cross, K.R. Road...

01190014110

Note that since this account is in two names, the account is called a 'joint account'. 

The next and subsequent pages give the details of the transactions carried out by account holder.

Let us see how transactions are recorded in a passbook.
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Table 1 

01

Date of
Transaction

02 03 04 05 06

Details
Reference
Number

Amount Taken
out/ Amounts
withdrawn

Amount put
in +/ Amounts
Deposited

Balance

23/09/97
A/c Opening
Balance

03/10/97

24/10/97

24/10/97

04/11/97

By Cash

By Cash

By Cash

To Agrahar
& Co

05/11/97

06/11/97

By Cash

By Clearing

Sd14039

SD14086

Sd14014

Vb5181

SD013014

15000.00

500.00

10000.00

3750.00

10000.00

30000.00

30000.00

500.00

10500.00

14250.00

24250.00

9250.00

39250.00

69250.00

01

Circled
Number Details Explanation

Date of Transaction

Details

Reference Number

Amount withdrawn

Deposit

Balance

The date on which money was deposited or withdrawn.

02

03

04

05

06

How the money has come in to the account or to 
whom money has been given, and how it was 
taken out?

The internal number used by the bank or the cheque 

number of the cheque.

Amount withdrawn from the account. This reduces the 

money available in the account.

Amount deposited into the account. This increases the 

money available in the account

The balance amount in the account on a particular day.

nayPi iplS

rldahwtaWi pilS

Slip used to deposit amount into an account

Slip used to withdraw amount from an account

Jumbled Words Clue  Solution

Jumble 
Time
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1) When an account is opened in two names, the account is 

known as __________.

 a) Two Accounts b) Separate Account

 c) Joint Account d) Dual Account

2) We need to fill a ________________ slip for withdrawing cash.

 a) Deposit b) Withdrawal

 c) Passbook d) Cheque

3) We need to fill a ______________ slip for depositing cash.

 a) Deposit b) Withdrawal

 c) Passbook d) Cheque

4) ______________ lists the transactions carried out in the account.

 a) Deposit b) Withdrawal

 c) Passbook d) Cheque

Fun Time

With the help of withdrawal 
slip & pay in slip we can 
withdraw & deposit cash 
in our account.
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Time to solve
crosswords Rashi

Down
1) These banks finance, trade and commerce

2) It is the amount of money brought in by a 
company through its activities

4) It is also called a 'remotely created cheque', a 
'tele-cheque' or a 'cheque by phone'

8) The person nominated by the policy holder to 
receive the policy benefits in the event of his/her 
death.

Across
3) An individual who buys products or services for  

personal use and not for manufacturing or resale

5) The amount of money charged by the insurer to 
the insured for a certain amount of insurance 
coverage

6) It is the apex institution which controls, regulates  
and supervises the monetary credit system of 
the country

7) The person or object covered under the 
insurance

9) A charge imposed by the Government, which 
acts as a payment for common services 
provided by the State.

10) It is a document that orders a payment of money 

from a bank account to the person specified.

CROSSWORD

1 2

3

4

5

6

7 8

9

10

C

P

I

T

R

D

N

C

C

C

C

Yeah, we will have
fun Saif.
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D

C

I E P

C

ABBREVIATIONS

1. KYC

2. MICR

3. ATM

4. IFSC

5. DD

6. FD

Time for more
crosswords Munaf.

Gaming and learning
together, isn’t it great?

Time for 
abbreviations
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BankAccount

Scripted by:
Maharaja Sawai

Man Singh
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Taxes

TanessaPuri 

The project ma'am
gave us is really

interesting.

We shall now learn
how to deposit money

and related terminology

Can we all also
have an account?

Yes, we all are
minors and can have

independent
children's account

And once we turn into a major,
this account will be treated as a

regular one

Oh
That's Amazing

Yes, but you might have to
pay taxes on that.

So, I can transfer money
from my piggy bank to 

a bank account.

Just as you share roads, other public
facilities, you have to share your

earning as well.

Why? What is tax?
Why shall I give my earnings

to someone else?

Yes, the Government gets money through
taxes which helps them implementing

welfare schemes for us.

You See!
Nothing comes

for free.

Oh! does that mean by paying taxes
I'll contribute to Nation building?

Yes indeed, you would hence
be a responsible citizen.
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1) Visit a bank nearest to your residence. Make a note of number and types of counters in the bank 

branch. Describe the activities performed in each counter?

2) Survey at least five males and five females in your neighborhood and ask them the following 

questions and also find out the no. of neighbours who have more than 1 type of insurance: 

Name :

Age :

Gender:  Male           Female Occupation/Designation:

Whether availing any insurance product

Please tick (√) on the appropriate boxes

Life Insurance

Health Insurance

Home Insurance

Motor Insurance

Others: Please Mention

3) Visit 3 banks nearest to your residence. Make a note of the following details mentioned in the 

table below:

Name of Bank Types of loans offered

Activities

4) Visit a nearest bank and get a withdrawal slip and fill it in the class in front of your teacher. 

(Mention any imaginary account number, amount and other details).
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5) Visit a nearest bank and get a deposit slip and fill it in the class in front of your teacher. (Mention 

any imaginary account number, amount and other details). 

6) Study your latest Electricity/GAS Bill and note down the tax particulars mentioned in it.

7) Visit your nearest Post Office and make note of the banking services provided by it. 

8) Visit at least 3 Kirana/ration shop/super stores nearest to you and note down the following 

details:

 a) Different brands/manufacturers of Ghee, their price and Expiry dates. 

 b) If unpacked/open ghee is available in the shop. 

 c) Other details mentioned on the packing. 

 d) Is the Company address and phone number of the producer mentioned on the product 

cover/packet? 

9) Draw a poster on any one of the following topics: 

 a) Importance of Insurance

 b) Uses of Bank accounts 

10) Perform a play (in group of 3 as Customer, Bank Official and other staff) on any one of the 

following topics:

 a) Opening of a Bank Account

 b) Operating a Bank Account

[Textbooks should not be held in hand while performing the plays. Dialogues should be well 

rehearsed.]
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